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Director of the Centre for Guidelines  

Job Description 
 

  
 

Job Summary 

 

The Director of the Centre for Guidelines is responsible for designing and operating 
methods and systems to produce guidelines for the health and care system. These 
products will integrate with other guidance and advice produced by NICE, to form 
evidence-based resources for the NHS, social care and the public health community. 
They will work closely with senior colleagues, on the development of quality 
standards based on the guidelines, in the production of NICE Pathways, and the 
design of implementation support packages created for the Centre’s products.  They 
will make a full contribution to the development of the Institute’s strategy and policy 
both as a member of the Senior Management Team and at the Board. 
 
Accountable to:  Chief Executive 
 
Accountable for:  Programme director - Commissioning & Planning 
 Programme director - Guidance Development  
 Associate director - Guidance Transformation 
 
Budget: £20.3m per annum and 115 WTE staff 
 
 

Main Responsibilities 
 
Guidelines programme 

 
1 Engage meaningfully with patient groups, the NHS and with organisations that 

have an interest in the purpose and impact of the guidance and other products 
produced by the centre;  

 
2 Develop and maintain the NICE guidelines library in accordance with the 

Institute’s annual business plan, including arrangements for active engagement 
with stakeholders; 
 

3 Maintain and review the methods and process documents which inform and guide 
the advisory committees, and stakeholders involved in the development of clinical 
guidelines; 

 
4 Engage with director colleagues to review and remodel the approach to 

developing and delivering NICE guidance to take account of real world data, 
machine learning and new digital platforms; 

 
5 Maintain and develop evidence surveillance systems to ensure that within 

available resources, guidelines are consistent with the evidence; 
 



 

Page 2 

6 Engage with the Department of Health and Social Care and NHS England on the 
strategic management of the guidelines library, coordinating, where possible the 
development of new topics and the updating of existing guidelines with national 
priorities; 
 

7 Maintain and develop the system of national collaborating centres, ensuring that 
their configuration and funding continue to provide high quality guidelines and 
that they remain motivated and committed to working with the Institute. Maintain 
and develop effective working relationships with the national collaborating 
centres’ hosts;   

 
Corporate 
 

8 In conjunction with the Health and Social Care director, ensure that guidelines 
feed into quality standards programme and the development of NICE Pathways 
and the creation of patient decision aids, where appropriate; 

 
9 In conjunction with the implementation programmes, identify opportunities for 

enhancing the support the Institute provides the NHS and social care in using its 
clinical guidelines; 

 
10 Manage the contract with the external publishers to provide the NHS with 

prescribing information through the British National Formulary, and work with the 
Director of Evidence Resources to ensure the content is easily accessible to 
those working in the NHS through NHS Evidence; 

 
11 Engage with the wider Institute effort to the successful positioning of NICE and 

the life sciences sector after the UK leaves the European Union; 
 

12 Work with the Communications Director in presenting and promoting published 
clinical guidelines and products from the medicines portfolio to the media and to 
the Institute’s stakeholders; 

 
13 With the NICE R&D programme, identify a programme of research to support the 

development of the methodologies used by the centre and pursue the 
implementation of research recommendations made by guideline development 
groups;’ 

 
14 Ensure that accountable staff are motivated, encouraged to deliver on their full 

potential, and have the opportunity for a meaningful assessment of their work 
through agreed and annually reviewed objectives; 

 
15 Ensure that budgets for which the post holder has delegated responsibility are 

managed in accordance with standing orders and standing financial instructions 
and secure value for money; 

 
16 Contribute to the development of the Institute’s strategy and policy through 

membership of the Senior Management Team and at the Board; 
 

17 Participate in the Institute’s programme of speaking engagements nationally and 
internationally. 
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Terms and Conditions of Appointment 
 
Terms: Executive Senior Managers in Arm’s Length Bodies   

or the NHS Consultant medical and dental terms and 
conditions of service 

 
Salary: Executive Senior Manager Grade 1: up to £131,300 

commensurate with experience. The appointment may also be 
made on NHS medical and dental terms and conditions of 
service for suitable qualified candidates 

 
Annual Leave: From 27 days to 33 days per annum dependent on NHS 

Service plus 8 bank holidays per annum 
 
Pension: Optional NHS Superannuation Scheme 
 
 
Equality & Diversity 
All NICE employees must have respect for every individual, treating everyone with 
dignity, courtesy, fairness and consideration, welcoming and accepting differences 
between people. It is the responsibility of every employee to work towards the 
elimination of all discrimination and prejudice. 
 
 
Health & Safety 
All NICE employees have a statutory duty of care for their own personal safety and 
that of others who may be affected by their acts or omissions.  Employees are 
required to co-operate with management to enable NICE to meet its own legal duties. 
 
 
Governance 
All NICE employees are responsible for making themselves fully aware of and 
committed to all NICE Policies, Procedures and Initiatives relating their employment 
at the work that they undertake. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


