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NICE speaker request form

Tell us about your event
	Event title/type:
	

	
	

	Venue address:
	

	Date and time of event:


	

	Estimated numbers attending:
	

	Please provide a link to your event’s website (alternatively please attach a draft agenda/programme)
	

	Is your event sponsored? Please provide details
	


Please provide your contact information
	Organisation name:
	

	
	

	Your name:
	

	Your contact details:
	Telephone:

	
	Email Address:


Who will be attending your event? (please tick relevant boxes)
	NHS
	Patient groups
	Academia
	Pharmaceutical
industry

	Professional body
	Press & media
	International delegates
	Other (please specify)



Please provide details of your request for a NICE speaker
	What topic would you like the NICE speaker to cover? Please provide as much detail as possible in order to help us identify the most appropriate potential speaker for your event. 
	

	Do you have a particular speaker in mind? 
	

	What format will the speaking engagement take? - please tick one of the following: 
	

	Keynote speech
	

	Presentation
	

	Panel discussion
	

	Host a workshop
	

	Other (please provide details)


	


Please confirm if you will cover reasonable travel/ expenses/ accommodation costs

	Yes
	No


Once completed, please email to: speakers@nice.org.uk
	Notes on submitting

· Please only make speaker requests through this form - do not make multiple approaches for a speaker to different people at NICE
· Give us as much notice as possible for when you require a speaker, 2 - 3 months advance notice is ideal.
· Make it clear if you would like a specific member of the NICE team to speak (for example, our Chairman or Chief Executive) or if you would like someone with particular expertise (for example, a health economist) 

· Give us as much information as you can about the type of event you are hosting including: 

· the purpose of the event

· date and time 

· audience numbers 

· We are generally unable to provide speakers for events that are hosted or sponsored by a single industry sponsor as this could constitute a conflict of interest.
· You must apply to the communications team at NICE for permission to publish presentations given by NICE staff on your website or in a conference programme, as the material may be subject to copyright.

Note: NICE offers a range of engagement, information sharing and advice services to non-NHS bodies where a fee may be levied. The fees for these services are charged at cost recovery taking into account the expertise to meet such requests, preparation, resources, plus travel and accommodation. Details of the fees for these services will be provided if your request requires them. 



For urgent enquires about your speaking request call Heather Taylor, External Communications Executive, on 020 7045 2171.

We welcome feedback on our speakers. Please send comments to speakers@nice.org.uk
